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indexed. Not illustrated. 1921 Excerpt: .2. Keeping the accounts of depositors. 3. Keeping the general books and
preparing financial statements. 4. Auditing. Preparing the Original Entry Material The work of preparing the
original entry material is performed mainly in the operating departments of the bank as has been indicated in
the discussion of the various operations. This work consists of sorting the material according to ledgers to
facilitate posting, of proving the accuracy of the entries, and of preparing figures for the control accounts
which the general bookkeepers maintain over the depositors ledgers. Thus the receiving teller sorts his deposit
slips, which are original entry material for credits to depositors accounts, according to ledgers before he sends
them to the depositors ledger bookkeepers, and he sends a statement to the general bookkeeper showing the
total credits sent to each ledger for the day. In like manner the mail teller reports the cash letters which he
sends to the bookkeepers, the transit department its duplicate letters of transmittal, and the certification
department its certifications. Following the same scheme of control, the single tickets representing credits to
customers accounts for collections, discounts and loans credited to their accounts, etc., pass through
departmental journals from which the proper proofs are prepared. In this way all original entry material passes
directly from the operating departments to the bookkeepers, except the double tickets and the checks drawn
upon the bank itself. The double tickets and the checks drawn upon the bank are then sorted, proved, and...
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